OVERTON GRANGE SCHOOL


HIGHER LEVEL TEACHING ASSISTANT (HLTA)/MATHS SUPPORT


POST 

Full or Part Time		32.5 hours per week – term time + 1 week (INSET days)  

Permanent/			Permanent
Temporary

Grade:				APT & C 5 / 6 (scp 12/20)
				£24,462 to £28,215 (FTE)
				£18,801 to £21,686 (actual)
				
Commencement Date:	As soon as possible

				
Equal Opportunities:	Overton Grange School is committed to Equal Opportunities.


APPOINTMENTS PROCEDURE

					
Closing Date 			11 October 2019*
				
				Completed applications should be returned to Linda Owens, PA to 				Headteachers/HR Officer, at the school. 

				 

													
Interview Date:	To be confirmed.  *We reserve the right to interview and appoint before the closing date should a suitable candidate apply.			 
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Job Description
Higher Level Teaching Assistant (HLTA)/
Maths Support




General Information

Purpose of Job

1.	The HLTA will plan, prepare and deliver lessons and assess, record and report 	on development, progress and attainment for small intervention classes and 	entry level groups in maths.

2.	The HLTA will be carrying out specified work and will therefore be subject to 	a ‘system of supervision’. 

[bookmark: _GoBack]3.	There is an expectation that the HLTA will work independently with small 	classes of students within the Maths Department.

4.	Working under the direction of a teacher to be responsible for the 	management and development of an intervention maths within the school.

5. 	Use tests to assess students for exam concessions and relay this information to 		students, parents and staff (liaising with school Examinations Officer).

6. 	To plan and organise invigilation for all assessments and exams for students 		with SEND and/or concessions in the maths department.

Specific Duties

Support for Students

7.	Monitor students’ progress within the intervention and entry level groups or 	classes.

8.	Establish productive working relationships with students, acting as a role 	model and setting high expectations.

9.	Contribute to the development of SENDD students within the maths 	department.

10.	Promote the inclusion and acceptance of all students within the classroom.

11.	Support students consistently whilst recognising and responding to their 	individual needs.

12.	Encourage students to interact and work co-operatively with others and 	engage all students in activities.

13.	Promote independence and employ strategies to recognise and reward 	achievement of self-reliance.

14.	Provide feedback to students in relation to progress and achievement.

Support for Teacher

15.	Plan and deliver interventions to small groups within a ‘mainstream’ 	classroom.

16.	Monitor and evaluate pupil responses to learning activities through a range of 	assessment and monitoring strategies against pre-determined learning 	objectives.

17.	Support the teacher in providing objective and accurate feedback.

18.	Record progress and achievement in lessons/activities systematically and 	provide evidence of range and level of progress and attainment.

19.	Work within the school’s Behaviour Policy and procedures to anticipate and 	manage behaviour constructively, promoting self-control and independence.

20.	Administer and assess/mark tests and invigilate exams/tests.

Support for the Curriculum

22.	Deliver maths intervention lessons (also known as booster sessions) to small 	groups in KS3, these groups are normally 4-6 students.

23.	Use ICT effectively to support learning activities and develop students’ 	competence and independence in its use.

24.	Select and prepare resources necessary to lead learning activities, taking 	account of students’ interests and language and cultural backgrounds.

25.	Advise on appropriate deployment and use of specialist 	aid/resources/equipment.



Support for the School

26.	Comply with and assist with the development of policies and procedures 	relating to child protection, equal opportunities, health, safety and security, 	confidentiality and data protection, reporting concerns to an appropriate 	person.

27.	Be aware of and support difference and ensure all students have equal access 	to opportunities to learn and develop.

28.	Contribute to the overall ethos/work/aims of the school.

29.	Establish constructive relationships and communicate with other 	agencies/professionals, in liaison with the teacher, to support achievement 	and progress of students.

30.	Contribute to the identification and execution of appropriate out of school 	learning activities which consolidate and extend work carried out in class.

Line Management Responsibilities Where Appropriate

31.	Liaise between managers/teaching staff, teaching assistants and Exams 	Officer.

32.	Represent teaching assistants at teaching staff/management/other 	appropriate meetings.

33.	Undertake recruitment/induction/appraisal/training/mentoring and 	Performance Management for teaching assistants.

System of Supervision

The HLTA will report to the Head of Mathematics.
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Person Specification

HIGHER LEVEL TEACHING ASSISTANT (HLTA)






The person specification shows the abilities and skills you will need to carry out the duties in the job description.  Short listing is carried out on the basis of how well you meet the requirements of the person specification.  You should mention any experience you have had which shows how you could meet these requirements when you fill in your application form.  If you are selected for interview you may be asked also to undertake practical tests to cover the skills and abilities shown below:

Experience

1.	Successful recent experience working with children of relevant age in a learning environment.

Qualifications/Training

2.	Meet Higher Level Teaching Assistant standards.

3.	Literacy and numeracy skills – equivalent to at least Basic Skills Level 2 in English  	and GCSE Grade C in maths.

4.	Training in relevant learning strategies, e.g. numeracy.

5. Qualification to supervise exam concessions or willing to undertake training.

Abilities/Skills/Knowledge

7.	Ability to use ICT effectively to support learning.

8.	Good working knowledge and experience of implementing relevant curricula and 	other relevant learning programmes.
9.	Good understanding of child development and learning processes.

10.	Good understanding of statutory frameworks relating to teaching.

11.	The ability to improve own practice/knowledge through self-evaluation and 	learning from others.  This will include undertaking personal and professional 	development.

12.	Ability to relate well to children and adults, this will include excellent 	communication skills with adults and children, verbally and in writing.

13.	An understanding of classroom roles and responsibilities and your own position 	within these.

14.	Ability to apply a range of behaviour management policies and strategies which 	contribute to a purposeful learning environment.

15.	Ability to work effectively as part of a team and contribute to group thinking, 	planning etc.

16.	Ability to be flexible.

17.	Ability to use own initiative and work independently.  

18.	Motivate, inspire and have high expectations of students.

19.	Ability to adapt quickly and effectively to changing circumstances/situations.

20.	An awareness of, and commitment to, equalities issues.

21.	Ability to record and assess pupil progress/performance in line with school 	policies.

22.	Ability to comply with policies and procedures relating to child protection, 	health, safety and security, confidentiality, data protection and equal 	opportunities.
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