
 
 
 
 
 
 
 
 
 
Dear Parents / Carers  
 
Early closure: parental permission 
 
Very occasionally it may be necessary to close the school early in the interests of the health or safety 
of our students. One example might be heavy snowfall during the day which could make journeys 
home difficult or hazardous. We have learnt how such an event can paralyse the traffic system in the 
Sutton area. Other examples could include a failure in our central heating or power failure. The law 
clearly states that the school cannot send children home without permission of a parent or carer. 
 
If we felt it was essential to close the school early in the interests of our students’ safety we would 
require your permission. Therefore, if you are happy to grant permission in advance please complete 
the attached permission form and return it to the black box in reception. This permission will then be 
kept on file.  
 
If we do not receive this permission form, and if an early closure becomes essential, there will be three 
options:  
 

1. Your son / daughter will phone you on their mobile phone and pass you over to speak to their 
tutor or other member of staff for you to give consent. 
  

2. The school, normally the Head of Year, will phone you and ask your permission. 
  

3. The school will send out a parent mail message and you then can either phone into school or 
send an email to the school address giving your permission.  
 

We would also plan to announce our intention to close early on the website, giving the reasons. 
Please be assured that we would only activate such a procedure in rare and extreme circumstances 
and the safety of children would be paramount in any such decision. We will not send any child home 
before 3.05pm without your permission.  
 
 

 
Early Closure (eg Snow, Power failure, etc): 
  
Name of Student: ______________________________________ Tutor group:____________  
 
Very occasionally it may be necessary to close the school early in the interests of the health or safety 
of our students. Please be assured that we would only activate such a procedure in rare and extreme 
circumstances and the safety of children would be paramount in any such decision. Details of any 
school closure will be placed on the school website.  
 
I give permission for my child to leave the school site in the event of early closure:  
 
Signed: __________________________________________ (Signature of Parent / Carer) 
 


