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“Decide in your heart of hearts what really excites and challenges you, and start 

moving your life in that direction. Look at who you want to be, and start sculpting 

yourself into that person. You may not get exactly where you thought you'd be, 

but you will be doing things that suit you in a profession you believe in.  

Don't let life randomly kick you into the adult you don't want to become.” 
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Decisions, decisions … 

 

First, a quick look at the basics of the decision you are facing - as you approach the end 

of your school education you have reached a point where decisions need to be made –  

… what to do after Year 13? 

 

Your options are many and varied but fall into the following basic categories: 

 employment 

 gap year 

 apprenticeship / school leaver scheme 

 further study at university or college 

 

As a sixth former you are already in training to be ready and willing to make a decision, 

this means: 

 being aware of your own values (what is important to you?) 

 accepting responsibility for decision (it’s your choice, at last!) 

 understanding your options (there’s a lot to find out there) 

 taking action (bottom line, it’s down to you) 

 

Please take time to read this booklet which aims to encourage you to manage your own 

career decisions through a process of reflecting on your interests and values, generating 

careers ideas, exploring pathways and taking action to pursue your choices. 

 

The approach you take will be personal to you, depending on your own circumstances, 

so will be different for everyone. Being ‘decided’ on a direction or destination makes 

choosing pathways easier, but it is also OK to keep your options open (for a while) to 

allow you to continue to explore possibilities and to take advantage of unexpected 

opportunities.  

 

Our key advice is to start exploring your options in good time (i.e. from now) – it takes 

longer than you may expect to find out and take in what you need to know. Career 

decision-making is a dynamic process not a paper exercise - be prepared to be 

enterprising, take risks and develop resilience to set-backs - make the most of 

opportunities and learn from your experiences. Be aware of influences and pressures – 

resist stereotyped ways of thinking – barriers can be hurdled.  

 

Before you set out on your career journey, it is worth taking time out to consider how you 

make decisions - try the activities on the following pages to gain some insight. In practice 

most decision-making is complex, pragmatic and non-linear but whatever the process 

you should be aiming to make an informed decision, one in which you are willing to 

accept the consequences of your decision. Consider whether or not you agree with the 

saying ‘there are no right or wrong decisions, just decisions we learn from’, then move on 

with the spirit of exploration. 
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Activity 1: Decision-making thinking - what matters to me?  
 

It is tempting to get straight down to the nitty gritty of the decisions – what next? what 

course? what job? what university ? what apprenticeship? – but half way down the line, 

mid-career, you may reflect and re-evaluate your position based on some more 

fundamental things, such as ‘what matters to you’ so it is worth considering this before 

you jump in. You can also revisit your answers later to check the basis on which you are 

making more specific decisions. 

 

Tick the boxes on the table below:  

(you can add any other elements that are important to you, make it personal) 

 

What matters to me,  

and by how much? 

 

Important to 

me 
Neutral 

Not important 

to me 

Creativity     

Leadership - influence     

Stability – security    

Adventure – excitement –  competition     

Independence - agency     

Academic knowledge - research    

Altruistic service – helping others    

Entrepreneurship - innovation    

Prestige – celebrity – recognition    

Family and community  activities    

High income lifestyle    

Healthy lifestyle - sport - fitness    

Environment - sustainability    

Global issues    

Flow – focus, absorption in an activity, 

balance between challenge and 

boredom 
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Activity 2:  Decision-making styles – is my approach 

appropriate?   
 

Decisions have consequences, so it is important to choose a decision-making style that is 

‘fit for purpose’. Tick the boxes on the table below to show what kind of decision-making 

styles you are likely to use for the different questions posed, then consider what the 

consequences of using those approaches may be and whether a different decision-

making style may be useful. 

 

Decision style 

 

What 

mobile 

phone 

to buy 

Whether to 

apply for a 

job or an 

apprentice-

ship or not 

What 

activity to 

do at the 

weekend 

Whether 

to stand 

for head 

boy / girl 

What to 

study at 

university 

Do first thing that comes into your head      

Do same thing as all your friends      

Follow your instincts       

Weigh up pros and cons of each option      

Discuss it with family members      

Take the easiest option      

Do what others expect of you      

Ask an adviser for help (teacher, tutor)      

Make up your own mind , ignore others       

Ask a friend for advice      

Let someone else decide for you      

Research all the available information      

Put off making decision to last moment      

Pray for guidance      

Sleep on it      

Worry and don’t actually do anything      

Choose the most cool option      

Choose riskiest option      

Choose safest option      

 

This exercise illustrates the different ways we make decisions, which may include: 

 Wait and see what happens 

 Let others make the decision 

 Act on impulse 

 Act on information and careful consideration 

 Act on intuition 

Pressures and influences on our decisions can come from within us or externally:  

 Our own attitudes and values  

 Our family members 

 Our religious and cultural beliefs 

 The ethos and culture of school/community groups  

 Media and social media, advertisers, marketers and sales people 
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Activity 3: Decision-making early stages – what are my plans? 
 

It is helpful to record your thoughts to give a structure to the process you need to go 

through to make, action and evaluate an important decision. A sample format is shown 

below but you can use whatever method suits your creative or thinking styles, e.g. mind 

maps. 

 

Getting started 

What is my decision really about? 

What matters to me? 

What do I need to be doing and when? 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Exploring alternatives 

What are my choices? 

What / how much do I know about them? 

What else do I need to find out? 

What happens when I rehearse different decision scenarios in my mind? 
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Choosing between alternatives 

How will I make my decision 

What are the likely consequences of choosing the different options I am considering? 

How will the decision I make now affect the next decision I expect to make? 

What is my choice? 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Implementing my decision 

What is my plan for implementing my decision? 

Action? By when? 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Following up my decision 

How is it going? 

What have I learnt from the experience? 
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Activity 4: Decision-making later stages – review and reflect 
 

When it comes down to more specific decisions it can be useful to weigh up the pros 

(advantages) and cons (drawbacks) of the decision in a simple chart: 

 

 

The choice I am considering: 

 

 

 

 

For: 

 

 

 

 

 

 

 

 

 

 

 

Against: 

 

 

 

 

 

 

A more advanced version is to make a rewards, risk and effects analysis using the format 

below: 

 

 

The choice I am considering: 

 

 

 

 

What are the rewards from 

choosing this? 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

What are the risks if I choose 

this? 

 

What effect will my choice 

have on my life and 

lifestyle? 

 

 

 

 

 

 

If you repeat this process for other alternatives then you have the basis of a decision 

matrix chart which can help you decide between different options. 
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Thinking about careers 

Activity 5: Different ways of thinking  

 
A good resource for wider thinking about careers in the context of your life 

decisions is The School of Life website (theschooloflife.com). Their books and 

activities are thought-provoking, for example the following questions are posed in 

their ‘career crisis’ card set – highlight/circle/write down your initial reactions to 

these prompts: 
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Activity 6: Getting inspired and gaining insight 

- creative ways to explore career options - mind map 
 
Using a mind map is a way of feeing up your thinking at the start of the process.  

You can use the ideas below as a start … 

 

 

 
 

 

 

 
 

What is 
your 

dream job 

? 

What 

? 

Where 

? 

Why 

? 

What are 
your 

strengths 

? 

Skills  

? 

Personal 
qualities 

 ? 

Subjects 

? 
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This process should generate ideas and suggest job sectors/careers that you 

might like to explore further by the resources and activities in the next sections.  

 

What 
activities / 

subjects do 
you really 

enjoy 

? 

Volunteering / 
employment 

? 

Academic / 
special interest 

? 

Active / 
practical 

? 

Opportunities 

Travel / exploring / 
making 

? 

Srudy 

? 

Work / volunteering 

? 
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Careers research - ideas and pathways - online resources  

 

Activity 7: Careers guidance – Fast Tomato 

 
The Fast tomato website (fasttomato.com)uses detailed assessment tools to 

highlight your interests, attitudes and motivations, and suggests individualised 

and personally tailored careers and courses.  You can view suggested careers 

and see the impact that study choices can have on a career path, add exam 

choices, including predicted / achieved grades, explore options at 18, including 

apprentices, entry level careers and degree courses. Try it out - we have 

subscribed to this service so you can access this website by entering the name of 

the school when you register and using the password OVES, giving you full access 

to the resources.  
 
Record your results and suggested lines of further research here: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
As part of commitment to developing a comprehensive careers programme, we 

are continually evaluating the many online resources that are available to 

support students and staff. In particular we will be introducing activities from the 

new careers education platform, startprofile.com; these will be set for 

independent study time introduced in tutor times and assemblies and followed 

up in PSHE sessions – please ensure you attend these sessions otherwise you will 

miss out on important advice and support. 

 

Of the many other resources you can explore independently, the following are 

useful sources of information and advice on careers, often with links to current 

opportunities. 

 



12 
 

Activity 8: Explore these websites and give each a star rating as to how 

useful you think they can be for you. 

 
 

* ** *** icould.com  

This is an excellent and easy to use website aimed at young people. There is a 

quiz and over 1000 videos to help you explore careers. The Explore careers 

videos section allows you to search by job type, favourite subject or life situation. 

Each video features someone talking about what it is like to do that job and their 

own personal career story, and there is back up information including a 

description of the job, the qualifications needed, labour market information such 

as where the jobs are, skills needed, and links to further detailed information such 

as professional organisations. The website also has a section for parents. 

 

 

* ** *** brightknowledge.org  

This website is packed with information. Try it out – start with the articles on  

‘studying at university’, ‘apprenticeships’, ‘work experience’, ‘money’, ‘health’, 

‘independent living’. The ‘careers ideas’ section includes ‘top 10 jobs’ for a range 

of interests and gives you lots of ideas you may not have thought of. 

 

 

* ** *** careersbox.co.uk  

Videos and films about a wide range of careers and employers. 

 

 

* ** *** notgoingtouni.co.uk  

Information about alternatives to university, including gap years, apprenticeships, 

distance learning, sponsored degrees and jobs. Try it out - worth browsing now as 

it may suggest a career route you weren’t aware of. 

 

 

* ** *** studentladder.co.uk  

Information about alternatives to university, work experience, apprenticeships, 

school leaver programmes, sponsored degrees and selection tests.  

 

 

* ** *** barclayslifeskills.com  

Information on work experience, social job hunting (online profiles), connecting 

through social media, social networking and a wheel of strength life skills activity.  

 

 

* ** *** milkround.com  

Be aware of the latest opportunities, including graduate schemes and internships.  

 

 

* ** *** ucas.com 

The main university application site, but also has wider  information on careers. 
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Mind the gap 

 
It is not always easy to decide and plan for the future; the map of your career 

over time is likely to include diversions and scenic routes as you build up 

experience, take opportunities and decide to change direction in the face of 

planned and unplanned circumstances.  

 

It can be tempting to put off making any decision and announce “I’m taking a 

gap year” but if you haven’t got any ideas or plans as to how to make 

productive use of this time, you run the risk of losing motivation and momentum – 

if you feel this may be you, please ask a member of the Sixth Form team to 

discuss your options with you. 

 

A planned gap year however can be very rewarding and enjoyable - 

traditionally this has been seen as a year between Sixth Form and going to 

university, i.e. a break from study to take part in planned activities which may 

include volunteering, employment, travel or any combination thereof. There are 

several ways to plan a gap year in relation to applying to university - you can:  

 

a) Apply for deferred entry now (if sure about gap year). Include 

information about why, and what you plan to do, in your personal 

statement. 

 

b) Apply for current entry and ask to defer later (if not sure about gap 

year yet and want to keep your options open). Some universities do 

not allow deferred applications for some courses, so check first. 

 

c) Wait until you have your A level results and apply through UCAS during 

your gap year (you will have to apply as an independent candidate, 

not through school, but this is straightforward). 

 

There are some useful online resources to help you find opportunities, including 

gap-year.com. There will be a PSHE session on gap years to help you explore this 

option. 

 

Activity 9: Blue sky thinking 

 

 

 

 

 

 

 

 

 
 

 

What would you really like to do in the year following sixth form? 
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Employment, work experience and cvs 

 
As you approach 18, you are increasingly responsible for the decisions that affect 

you, including managing your own career; this will entail you growing in 

confidence that you have, or can acquire, the skills to equip you to compete in 

the labour market. It is important that you have a good understanding of job 

sectors and opportunities and the way jobs may change in the future. You need 

to develop a clear idea of your values, strengths, capabilities and interests, 

together with an appreciation of aspiration, enterprise and entrepreneurship. If 

you are interested in higher education (university) you need to understand the 

content of the course and the career sectors for which it might be suitable. Our 

aim for your time in sixth form is that you can develop the confidence that you 

are able to plan for your future. 

 

Labour Market Information is an important resource, giving you facts on which 

to base your decisions, and projections about the future which can prompt your 

thinking. Developing flexibility is key, as economic and employment factors can 

change rapidly, but Labour Market Information (LMI) can be a useful tool, 

answering the questions you should be exploring, including: 

 How many jobs are there (and how many in my area)? 

 What are the past trends and likely future trends? 

 How much do people get paid for this job? 

 What proportion of people in this occupation are currently out of work? 

 What level of qualification do people have in this job and what am I likely 

to need? 

LMI can be found in a variety of places. At its simplest, it is useful to keep up with 

local, national and global news, taking notice of business, employment, higher 

education and career-related topics. The Careers Directory in the library and the 

online resources  referred to on page 12, e.g. icould, have information on 

average salaries, working hours, industry sectors, skills and qualifications required, 

professional institutes, alternative pathways into careers. In addition universities 

have information on graduate destinations. Detailed data is available in reports 

such as ‘Working Futures’, employer skills surveys, and government publicattions. 
 
Over your time in the sixth form we will have tutor time and PSHE activities to 

support you in finding and using Labour Market Information, exploring the world 

of employment and developing tools such as c.v.s, covering letters and interview 

skills. It will, however, remain your responsibility to continually review and develop 

your own toolkit for managing your own career, and as a start it is useful to note 

down ideas you may have to explore the world of work beyond the classroom. 

 
Activity 10: Plan your work experience – first thoughts 

 

 

 

 

 

 

 

Job families to explore: e.g. construction, healthcare, IT, engineering 

 

 

Companies within this job sector to contact: (global, national and local) 
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Activity 11: Draft your cv using the basic template below. 

 

 
Full name:   

Address:   

Telephone (home/mobile):  

Email address: 

  

Personal profile: 

(an introduction to your enthusiasm, motivation and suitability for the opportunity) 

………………………………………………………………………………………………………

………………………………………………………………………………………………………

……………………………………………………………………………………………………… 

………………………………………………………………………………………………………

……………………………………………………………………………………………………… 

 

Education: 

School: Overton Grange School, Stanley Road, Sutton, SM2 6TQ    

Email: www.overtongrange.sutton.sch.uk  Tel: 02082392383 

 

Qualifications: 

GCSE / BTEC L2 Subject 
Qualification 

type 
Date Result 

e.g. English Language 

 

 

GCSE June 2017 5 

A’ level / BTEC L3 Subject 
Qualification 

type  
Date 

Predicted  

grade 

e.g. Business Studies 

 

 

BTEC L3 

Diploma  

June 2019 dm 

 

 

Skills and strengths: 

(target these towards the opportunity; go beyond a list, be specific, and give 

evidence, e.g. from employment, work experience or extra-curricular activities) 

………………………………………………………………………………………………………

………………………………………………………………………………………………………

………………………………………………………………………………………………………

………………………………………………………………………………………………………

………………………………………………………………………………………………………

………………………………………………………………………………………………………

……………………………………………………………………………………………………… 

 

Referees: (give name and email contact) 

Head of Year:  

Tutor:  

 

 

http://www.overtongrange.sutton.sch.uk/
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Apprenticeships 

 
To develop the practical skills required in the world of work you may consider an 

apprenticeship, which consists of applying for a scheme of employment with 

training. Being an apprentice gives you the opportunity to gain a recognised 

qualification and develop professional skills, while earning a salary. There are 

three levels of apprenticeship; intermediate (level 2), advanced (level 3) and 

higher (level 4). Training programmes have been established in a wide variety of 

industries, including: 

 Agriculture, horticulture and animal care 

 Arts, media and publishing 

 Business, administration and law 

 Construction, planning and the built environment 

 Engineering and manufacturing technologies 

 Health, public services and care 

 Information and communication technology 

 Leisure, travel and tourism 

 Retail and commercial enterprise 

When considering an apprenticeship as a route into a particular career you will 

need to discover what opportunities are available locally or within traveling 

distance, as you are likely to be living at home or with relatives. 

 

How to apply - you can apply directly to employers advertising opportunities, or 

can go through the government apprenticeship website or an agency matching 

service. Employers offering apprenticeships range from small local businesses to 

major national companies. The larger the scheme and bigger the company the 

earlier you are likely to have to apply; for companies likely to offer such 

opportunities see the following page on school leaver programmes. For more 

individual local opportunities there can be a shorter turnaround of only a few 

weeks between applying and starting, and these are likely to be advertised on 

the government website. 

 

apprenticeships.gov.uk 

This website gives introductory information about apprenticeships and links to 

vacancies via the government website. 

 

The government’s information on apprenticeships and traineeships is accessed 

via the gov.uk/apply-apprenticeship website (search ‘find an apprenticeship’). 

This has advice on how to apply and information on vacancies.  

Try it out – you can search for vacancies either by keyword, location or level. 

Take note of the closing date for applications, the start date of the  

apprenticeship, and the qualifications, skills and qualities they are looking for in 

applicants.  

 

Local colleges are another source of information and advice on apprenticeships 

as they provide training linked to apprenticeships, so explore their websites. 

 

How to prepare - use your time in school and through volunteering, work 

experience or part-time employment  to develop and build up evidence of an 

excellent attendance and punctuality record and the skills and personal qualities 

that will enable you to make a strong application, as the best opportunities will 

be competitive.  
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School leaver programmes / Higher Apprenticeships 
 

School leaver programmes (sometimes called Higher Apprenticeships) are aimed 

at Year 13 students with A’ levels or equivalent qualifications who could meet the 

academic entry requirements of university but would prefer to enter the world of 

work earlier. They are programmes which involve paid employment together with 

studying for further professional qualifications or a degree. They are offered by 

leading employers in a variety of job sectors.  The application process is likely to 

involve online application forms, selection tests and interviews, and needs to be 

approached as rigorously as the university application process.  There is a high 

level of competition for the best opportunities so students need to be motivated, 

determined and independently-minded to pursue this option. The timing and 

deadlines vary, but most start to accept applications between September-

December for a start the following summer.  There is no single organisation which 

advertises all school leaver programmes so you will need to search the internet 

for opportunities; good places to start would be studentladder.co.uk and 

notgoingtouni.co.uk . Examples to explore include: 

 

Asset and investment management, banking and finance 

 J.P. Morgan Asset Management, Fidelity, M&G, BT finance, BDO, KPMG, 

Bank of England, Santander, Visa Europe, Trafiga, BP IST  

 

Construction, property and engineering 

 Balfour Beatty, Barratt, Galliford Try,  Laing O’Rourke, Persimmon, Skanska, 

Taylor Wimpey, Wates, BAE, Atkins, Mott MacDonald, Airbus, Amey, 

Bentley, Centrica, Ford, Jaguar Land Rover, Lockheed Martin, National 

grid, Network rail, Rolls Royce, Virgin Media, Unilever, Transport for London, 

MAERSK 

 

Hospitality, leisure and food 

 British Airways, Bakkavor, Mars, Mitchells and Butlers, Travelodge, TUI  

 

Media, business, retail, marketing 

 Nomura, Unilever, Experian, BBC, ITV, Channel 4, Haymarket, Sky, Aldi, BHS, 

Boots, Harrods, John Lewis, Marks and Spencer,  Nestle, Sainsbury’s, Tesco,  

Transport for London 

 

Professional services, insurance and legal 

 Allianz, Aviva, Lloyd’s, VISA, Clyde & Co, Fieldfisher, Gordon’s, Kennedy’s, 

TLT, Accenture, Cap Gemini, Deloitte, EY, Grant Thornton, IBM, KPMG, 

Mazars, PWC 

 

Public services 

 Army, Civil Service, Fire & Rescue, GCHQ/MI5/MI6, Merchant Navy, Met 

Office, Police, Royal Air Force, Royal Navy. 

 

Science and technology 

 BT, BAE, Unilever, GSK, Selex, Accenture, Cap Gemini, CGI, Fujitsu, J.P. 

Morgan, Microsoft, Nomura, Tesco 

 

Charity sector 

 City Year 
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Sponsored degree programmes 
 

There are a number of university course options whereby you combine studying 

for a degree whilst working for a particular company, possibly getting a bursary or 

sponsorship through university. Entry is very competitive, you have to apply early, 

and as well as meeting academic entry requirements you will need to prove you 

are motivated, ambitious, determined. You can find out more through your 

university research and websites such as studentladder.co.uk and notgoingtouni. 

co.uk. Examples to explore include: 

 

Construction industry: 

 Barrett foundation degree programme (Sheffield Hallam University) 

 Costain sponsored student programme 

 Kier foundation degree programme (Sheffield Hallam University) 

 Sir Robert McAlpine sponsorship 

 Vinci scholarship (Civil engineering courses at Loughborough, 

Southampton and Nottingham Universities) 

 

Engineering industry:  

 The Institute of Civil Engineers (ICE) Quest scholarship programme 

 National Grid 

 Airbus 

 Jaguar land Rover 

 Rolls Royce 

 UK Electronic Skills Foundation 

 

Business and Finance:  

 Lloyds Banking Group Scholars Programme; Oxford, UCL, Warwick, 

Edinburgh, Bristol, Bath, Birmingham, Sheffield.  

 Barclays Higher Apprenticeship Degree Programme 

 Capgemini Higher Apprentice sponsored degree programme (BSc in 

Software Engineering or Business Information systems at Aston University) 

 EY Assurance scholarship (Accounting and Finance degrees at Bath, 

Lancaster and Warwick Universities) 

 EY Advisory scholarship 

 PWC Flying Start degree programmes (Accountancy and Business at 

Reading, Nottingham and Newcastle Universities) 

 Experian credit rating company (BA Management and Leadership at 

Nottingham Trent University) 

 MBDA Missiles (Business Studies degree at Bolton or Hertfordshire 

University) 

 

Retail: 

 George (Retail foundation degree Manchester Met University) 

 Morrisons 

 Nestle Fast start programme (Business at Sheffield Hallam University) 

 

Others: 

 CGI (Business/IT at Winchester University) 

 Fujitsu (Digital & Tech Solutions at Winchester University) 

 The Merchant Navy 
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University 
 

1. Explore 
 

Moving on to further study at university is an option that allows you to pursue an 

academic or vocational interest and gain a degree / professional qualification 

that may give you more options to progress your career in the future. At the same 

time you will have opportunities to develop your independence (live away from 

home if you choose), meet a diversity of people, and embrace a wide range of 

sporting, social and community activities.   

 

Universities start publishing details of their courses over 18 months in advance, 

both on their websites and printed prospectuses, so there is plenty of information 

out there already.  Initial searches to narrow down your options can be made 

either online or using books and prospectuses (for ideas on where to look see the 

following section, 2. Research).  

 

Your first decision is likely to be what to study, so you will need to find out what 

courses are available – the ‘course search’ section of the UCAS website is a good 

place to start looking. The same subject will have a different focus at different 

universities so you will need to investigate what each course offers and make sure 

it matches your interests and aims.  

 

As you research you will notice that each university has different characteristics - 

traditional/modern, city/campus, small/huge - and will try and attract you by 

selling points such as ‘highest student satisfaction’, ‘best for subject’ or ‘most 

sought after by employers’. The best way to find out more beyond the glossy 

prospectuses is to visit - universities hold open days in the Spring and Summer 

terms, giving you a chance to go to subject talks and get tips on applying, but 

more importantly to talk to students, see where you may be living and get a gut 

reaction about whether or not you like the university.  

 

 

Book a university open day visit 
 

   
 

 

Making decisions about university is a sifting process; long-listing, then short-listing, 

courses and universities before making final choices. Although you have to make 

decisions to progress your university application, you can also do this within the 

context of keeping your options open. Your ideas may change over the year, so 

we advise you to explore alternatives and have back-up plans. 
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2. Research 
 

What will it cost and is it worth it? 
 

Make sure you take time to fully consider the consequences of your decision 

about whether or not to go to university. Keep up to date with information and 

news about tuition fees and the job market (graduate opportunities), as these 

are constantly changing. The website of Martin Lewis, moneysavingexpert.com, 

has very readable and clear information on student finance, including a myth-

busting guide, which may help you to gain more confidence in your decision to 

go, or not to go, to university.  

You can find out information about tuition fees from the UCAS website (with links 

to the Money Advice Service and the government’s advice on student finance 

on their website, gov.uk). In short, tuition fee loans, to cover the full cost of your 

course (currently £9,250 a year), are paid directly to the course provider, and you 

won’t have to pay it back until after your course, when you’re earning above a 

certain level (once you leave university, you only repay when you're earning 

above £1,750 a month - equivalent to £21,000 a year, due to rise shortly to 

£25,000 - and then it's fixed at 9% of everything you earn above that.  To cover 

accommodation and living costs, maintenance loans (between £7,000 - £11,000 

a year) can be applied for at the same time, lending you money at the start of 

each term. How much you get depends on your household income, where you 

study, where you live and how long for. Parents may find they need to contribute 

to top this up, or students may find part-time work to help fund their studies. 

 

What is available and where? 
 

There is a wealth of information to help you find courses and universities and to 

pick between them. An essential reference book is The Times University Guide 

2019, which is a great introduction to university life, together with information on 

all universities and rankings according to subject. As a first port of call online, the 

UCAS website (ucas.com) has comprehensive information on all aspects of 

applying to university, including a course search tool. The Push website has a 

good ‘uni chooser’ tool that is useful for identifying and then narrowing down 

your options. Armed with this preliminary information you can then visit individual 

university websites for course details, virtual tours and application advice. 

Universities promote themselves through their prospectuses, which are another 

good source of information, especially for the wider opportunities offered; we 

have copies of all UK university prospectuses in the school library, or you can 

request your own copy from the university.  

 

All universities are not equal, and though they may charge similar fees, all  have 

varying reputations for the quality of academic study, teaching and research, 

reputation amongst employers, and satisfaction with students – university ‘league 

tables’ give an indication of this, and can be found on The Guardian, Complete 

University Guide and Which? University websites. Key Information Sets (detailing 

student satisfaction rates, graduate destinations, assessment methods, contact 

time) are available on the Unistats website, which enables you to compare 

courses.  
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What are the entry requirements? 
 

Universities will give a minimum entry requirement for their courses in terms of 

exam grades, or points on the UCAS tariff. Your main source of information on 

these requirements will be the individual university websites and prospectuses, as 

these will be up-to-date. To judge whether you will meet the requirements you 

need to know your predicted grades, i.e. what the teachers think you are likely to 

achieve in your final exams, based on current progress – these can obviously 

change throughout the year based on you attitude and approach to your 

studies. The universities, when deciding whether or not to make you an offer, will 

base their decision partly on the predicted grades which the school adds in your 

reference. You need to balance aspiration with realism, and we advise you to 

have a range of high to safer options within your choices. A recent trend is for 

some universities to make unconditional offers (i.e. offer a firm place whatever 

your final exam grades); this removes pressure and uncertainty, however consider 

carefully whether it is a course and university you really want to go to. 

 

 

What should I be doing now? 
 

In previous years we have asked Year 13s for the tips they would most like to pass 

on to Year 12s with regards to university applications, and every year the top 

answer is the same: “I wish I had started my UCAS sooner.” So take their advice, 

taking action now to explore your ideas allows you to: 

 

 book London University taster courses to find out more about degree 

subjects 

 

 plan and book at least two university open day visits - you may need to 

register and book your place in advance  

 

 be aware of and prepare for any admissions tests, usually for 

medics/vets/dentists and lawyers(e.g. UKCAT / BMAT, LNAT)  

and for Oxford or Cambridge Universities 

 

 understand the different admissions procedures and progress your 

application ready for universities and courses with early deadlines (15th 

October), including medics/vets/dentists and Oxford/Cambridge 

 

 find out about different entry routes for specialist courses such as art 

foundation, music conservatoires and performing arts courses, including 

the requirements for portfolios or auditions 

 

 undertake work experience which may be required or advised prior to 

application (including primary teaching, medicine, healthcare, veterinary 

science) 

 

 carry out deeper / wider reading, relevant extra-curricular activities or 

apply to take on the Extended Project Qualification offered by the school 

to build up relevant, supporting material for your application (to add to 

personal statement). 
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3. A timeline of what to do when: 
 

 Explore options from now and book taster and open days 

 

 Consider your personal statement now, complete first draft in summer 

term, with final draft due on return to school in September 

 

 Register on UCAS Apply in June and complete personal details and exam 

information in summer term 

 

 Complete / submit UCAS application to school for checking by November 

 

 Apply for student finance next March-May 

 

 Make firm and insurance choice by next May 

 

 Apply for university accommodation next March-August 

 

 

4. Applying, offers and choices 
 

All applications for universities in the UK are made through UCAS (University and 

College Admissions Service). Whilst in our Sixth Form you need to register on UCAS 

Apply 2019 through the school, using a ‘buzzword’(available June 2018), as this 

enables us to see your application, check it, give you advice and add 

references. If you apply after you have left school, e.g. in your gap year, you 

apply as an independent candidate and the school just adds a reference.  

 

There is a full guide to how to apply on the UCAS website, and you should take 

the time to read this, it is full of essential information and tips, but in summary: 

Your application is completed online and you need to provide: 

 GCSE results 

 A level / BTEC exams to be taken (subjects and exam boards) 

 Personal Statement (your chance to show course providers why you want 

to study the course and why you’d make a great student) 

 Choice of course and university (up to 5 choices, not in preference order) 

After you have paid the application fee (£24) the Sixth Form team will check 

your application and add: 

 subject and tutor references  

 predicted grades for A level / BTEC exams  

We will then forward your application to UCAS, who forward it to the 

universities you have chosen.  

 

Universities will decide whether or not to invite you for interview or make you a 

direct offer of a place, usually dependent on final exam grades; you can see 

their replies on UCAS Track. When you have received replies from all your choices 

you need to choose one offer to accept as a firm choice (you will go there if you 

meet the entry requirements) and one as insurance (a back up with lower 

grades) – the other offers are declined. If you don’t meet the entry requirements 

for your firm and insurance choices, or you withdraw from them, you can enter 

Clearing on A level results day and apply to any other course (although your 

choice will be limited to courses that still have vacancies). 
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Activity 12: Use these questions to make a start and record your ideas and 

research: 
 

 

Why are you interested in going to university; what are you hoping to gain from 

doing so? 

 

………………………………………………………………………………………………………. 

 

……………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………… 

 

Are there any reservations, concerns or barriers that might hold you back? 

 

………………………………………………………………………………………………………. 

 

……………………………………………………………………………………………………… 

 

What do you plan to do to find out more so you make an informed decision? 

 

……………………………………………………………………………………………………… 

 

……………………………………………………………………………………………………… 

 

 

What course/s are you interested in studying?  

 

…………………………………………………………………………………………………….. 

 

Explain why: 

 

…………………………………………………………………………………………………….. 

 

…………………………………………………………………………………………………….. 

 

Which universities run these courses? 

Make a long list of universities that run the course/s you are interested in where 

the entry requirements match your target/predicted grades. 

 

…………………………………………………………………………………………………….. 

 

…………………………………………………………………………………………………….. 

 

 

Record the dates of the open days  

 

…………………………………………………………………………………………………….. 

 

…………………………………………………………………………………………………….. 
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Is any work experience needed before you apply? 

Write down requirements and what you have done/plan to do to obtain this? 

 

…………………………………………………………………………………………………….. 

 

…………………………………………………………………………………………………….. 

 

Are any admissions tests required (eg Oxford/Cambridge, medical/vet UKCAT, 

BMAT, law LNAT? Write down registration and test dates: 

 

…………………………………………………………………………………………………….. 

 

 

Do any of your proposed courses have an early application date of 15th October  

(Oxford, Cambridge, medicine, dentistry, veterinary science)? 

 

……………………………………………………………………………………………………. 

 

 

Summarise the extra-curricular activities you have done and the skills you have 

developed from them? 

 

…………………………………………………………………………………………………… 

 

…………………………………………………………………………………………………… 

 

…………………………………………………………………………………………………… 

 

 

What evidence could you include in your personal statement that you 

understand and are enthusiastic about your chosen course or career (i.e. 

explored the subject outside the exam curriculum or through work experience)? 

 

…………………………………………………………………………………………………… 

 

…………………………………………………………………………………………………… 

 

…………………………………………………………………………………………………… 

 

 

What more could you do now and over the summer to strengthen this? 

 

……………………………………………………………………………………………………. 

 

……………………………………………………………………………………………………. 

 

…………………………………………………………………………………………………….. 

 

…………………………………………………………………………………………………….. 

 

……………………………………………………………………………………………………... 
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Writing a stand out personal statement  

What?   
The term ‘personal statement’ is usually used in conjunction with university application 

but a similar statement will also required for applications for jobs, apprenticeships, work 

experience, volunteering and gap year opportunities. That means everyone should do 

one, but the form and content will vary depending on what you are applying for. 
 

A ‘personal statement’ for a job, apprenticeship, work experience, volunteering or gap 

year opportunities will need to show your motivation, skills and enthusiasm, targeted 

specifically towards what you are applying for. It will be read in conjunction with a cv or 

form part of an online application. 

 

A ‘personal statement’ for a university application is a supporting statement that shows 

an admissions tutor why you want to do their course and why you would be a good 

candidate. They can see your exam grades, and predicted grades, elsewhere in your 

application, so this is extra information that should show your motivation, understanding, 

skills and, above all, enthusiasm for the subject.  

 

Your final version will be around 47 lines (4000 characters not words), so about one A4 

sheet. Your personal statement should be divided into about 5 paragraphs, covering why 

you want to apply (motivation), academic and/or transferable interests and skills, and 

extra-curricular activities/work experience. The content and order of these will vary 

depending on your target, but put your USP (unique selling point) high in the order to 

encourage the recipient to read on. 

 

Why?  
The aim is for you to get the admissions officer/employer to offer you a place/job or invite 

you for interview, so it should be well-written, engaging, informative and, above all, 

personal and clearly focused. This is a chance to show you stand out from the 

competition. 
 

How?  
How you go about writing a personal statement will depend on your starting point. It 

should be an enjoyable challenge - if you are struggling to put your ideas down in writing, 

be creative; use mind maps, bullet points, prompt cards or record yourself talking about 

what you want to do and why.  
 

If you have already researched options and have a fairly clear idea of an area you want 

to pursue, whether through university, apprenticeship or employment, then you should be 

ready to make a first draft. If you have a few areas you want to explore, then drafting a 

personal statement for each may help clarify your thoughts. 

 

If you have no idea of what you may do after Sixth Form, or have many widely varying 

ideas, or are considering a gap year, you need to see this as an opportunity to seek 

advice and explore your options further. Do not see it as a pressure to make a decision, 

rather as a tool to help you move forward to find something that will motivate you; each 

student has a different approach and we will tailor our support to help you as an 

individual. 

 

Further advice and examples? 
ucas.com    template for writing a personal statement for university 

theguardian.com/education/personal-statement  advice and subject specific examples 

university.which.co.uk/advice/10-things-to-put-in your-personal-statement 
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Personal statement checklist: 
 

Is the draft about the right length? 

 At this stage the draft should be about one side of A4 , 500 words 

 

Does it avoid clichés, common statements and borrowed quotes? 

 Since I was young I’ve always wanted to …….. 

 My passion for …… has been fuelled by ……. 

 

Does it have the right balance of academic to extra-curricular activities? 

 Generally, statements for academic courses and Russell Group universities 

should be about 75% academic, 25% extra-curricular 

 Other more vocational or specialist unis / courses may put a different emphasis 

on the content of the PS;  if you have been to an open day and been advised 

differently, go with that advice 

 

Is everything directed towards the course applied for? 

 Generalisations should be avoided 

 Connections should made between activities / study / skills and 

course/apprenticeship applied for 

 If you haven’t made your mind up between widely different areas, write more 

than one PS, it may help you decide 

 

Is it …? 

 Personal? Your own words, showing character and individuality 

 Interesting? Will it capture a busy admission tutor’s attention 

 Motivation? Does it show why you want to do the course/apprenticeship 

 Up to date? Recent ambition is more relevant than primary school interests 

 

Is it well-written? 

 Clear structure and flow 

 Active rather than passive phrases 

 Correct spelling and use of grammar 

 

Please don’t: 

 Copy anything you have found on the internet or in a book, or that a 

friend/family member has previously submitted (they have similarity detectors) 

 Use internet sites unquestioningly – they can be out of date and inaccurate  

 Get anyone else to write it for you 

  

Please do: 

 Check you have included your most relevant achievements / strengths –  

 Be prepared to redraft your personal statement several times 

 See your tutor for help if struggling – writing your personal statement shouldn’t 

be really stressful or hugely time-consuming. 
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Activity 13: Getting started on your personal statement. 
 

Use these questions as a way of getting started; your first draft may not be great 

but it will really help to focus your thinking and your tutor can help you refine it. 

 

Top tip: say the answers out loud then write them down, this results in a more 

personal, natural and flowing response. 

 
Paragraph 1   

What is your first, gut response to the question:  

‘Why do you want to study your chosen subject?’  

 

 

 

 

 

 

 

 

Paragraph 2  

What have you particularly enjoyed or learnt from your academic subjects, 

super-curricular activities and/or work experience that has helped you 

understand the subject/career area and made you really enthusiastic about 

studying it further?  

 

 

 

 

 

 

 

 

 

 

Paragraph 3  

What aptitude and skills could you bring to the course and university?  

(tip – give relevant examples of when you have displayed these e.g. extra-

curricular activities) 

 

 

 

 

 

 

 

 

Paragraph 4 

What plans have you got to use your studies in a future career direction? 
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A suggested starting list for exploring universities  

 
Activity 14: Make a short list of universities you want to explore further and 

book at least two open days 

 

 

 
 

 

 

 

 

 

 

Explore widely, as a starting point use the table below and the school’s  

PS careers resource  ‘guide to subject choice– the best universities for your 

subject’ which summarises university league tables (each tutor room has a copy 

and the information is on display in the sixth form centre). 

 

Open Days will be held from March to July; details can be found on the individual 

university websites. There will also be open days in the Autumn term. Check 

booking requirements and deadlines.  See the map in the Sixth Form centre to 

find out where they are.  All university prospectuses are held in the school library. 

 

Academic, research-led focus 

(RG=Russell Group university) 

Academic, innovation and enterprise 

focus, and arts/other  specialisms 

   

Aston 

Bath 

Birmingham (RG) 

Bristol (RG) 

Cambridge (RG) 

Cardiff (RG) 

Durham (RG) 

East Anglia UEA 

Edinburgh (RG) 

Essex 

Exeter (RG) 

Glasgow (RG) 

Goldsmith’s 

Imperial C. (RG) 

Kent 

King’s C. (RG) 

Lancaster 

Leeds (RG) 

 

 

Leicester 

Liverpool (RG) 

Loughborough 

LSE (RG) 

Manchester (RG) 

Newcastle (RG) 

Nottingham (RG) 

Oxford (RG) 

Queen Mary (RG) 

Royal Holloway 

Sheffield (RG) 

Southampton (RG) 

Surrey 

Sussex 

UCL (RG) 

Warwick (RG) 

York (RG) 

 

 

 

 

Aberystwyth 

Bangor 

Bath Spa 

Bournemouth 

Brighton 

Brunel 

Canterbury Christ 

Church 

Chichester 

De Montfort 

Hertfordshire 

Hull 

Kingston 

Leeds Beckett 

Lincoln 

Liverpool John 

Moores 

Manchester Met 

Northumbria 

Nottingham Trent 

Oxford Brookes 

Plymouth 

 

Portsmouth 

Roehampton 

Sheffield Hallam 

St Mary’s 

Swansea 

UWE Bristol 

Winchester 

 

Arts Bournemouth 

Falmouth 

Ravensbourne 

UCA Epsom 

Uni of Arts London 

Rose Bruford C. 

Central School of 

Speech & Drama 

ACM Guildford 

Capel Manor 

Merrist Wood 

Plumpton C. 

Northbrook C. 

 

University short list / open days booked: 
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UCAS tips 
 

If you are considering applying to Oxford, Cambridge, medical school, dentistry, veterinary 

science, or a music conservatoire, please let the sixth form team know asap and complete your 

application (‘pay and send’) by 1 October to enable us to have time to add references and 

check your application before the earlier UCAS deadline of 15 October for these courses. 

 

If you need to take an aptitude or entrance test that the school has to register you for and 

administer, please let the sixth form team know asap and at least 2 weeks before the registration 

deadline (which it is your responsibility to find out). 

 

You don’t have to put all five choices down when you first apply – if you apply early in the cycle 

(i.e. by the end of October/early November) you can wait and see what offers you receive and 

add further choices later (by final deadline of 15 January) up to the maximum of five in total. This 

means you don’t have to wait until you are absolutely sure of all 5 choices before you ‘pay and 

send’. It also means you can make a judgement on whether to add a more aspirational or 

realistic/safer choice in the light of replies from universities. There are a few things to be aware of 

if you plan to do this:  

 you can’t add any course that has a deadline of 15 October after that date,  

e.g. Oxford/Cambridge or medicine/vet/dentistry  

 if you apply after mid November, universities tend to be slower to reply and/or only reply 

after the January 15 deadline 

 some universities operate a ‘gathered field’ which means they wait until after the 15 

January before making any offers (you can check the policy with the university). 

 

You don’t have to put your choices in preference order, UCAS orders them alphabetically. 

 

There are some advantages to applying early, including: getting UCAS out of the way and then 

being able to focus on your schoolwork; not having to wait so long for interviews and offers; and 

avoiding the delays caused by a high number of students simultaneously submitting applications 

to us for checking and adding references. We therefore advise you, if you are happy with your 

choices, to get your application completed and ‘paid and sent’ before October half term. We 

will then check your application carefully, and, if appropriate, suggest amendments needed; 

please be aware that this takes time, and it can also take up to several weeks to collate 

teachers’ and tutor references. We deal with applications in priority order based on the date a 

student completes their application and ‘pays and sends’. If you are not clear about your 

choices, or are finding any aspect or even the whole process challenging or very stressful, 

please see your tutor who can then arrange support for you from the sixth form team. 

 

It is your responsibility to ensure you understand the fees payable for your university course and 

your eligibility for government loans for tuition fees and maintenance (accommodation and 

living costs). See the individual university websites and the student loan section of the 

government website for details. Application for student finance for university entry is not through 

UCAS, it is through Student Finance England, and usually opens in the February of the year of 

entry; keep an eye out for notices in the Sixth Form about this. 

 

You will need to apply for university accommodation independently – see the university websites 

for details on the process and timing of applying.  

 

Many universities offer financial bursaries, including for academic achievement, sporting 

excellence or students from low income / disadvantaged backgrounds – research these on the 

individual university websites. 

 

If you have special educational or medical needs, add details on your application. It is worth 

contacting the university support departments directly to discuss any support you may need 

before you complete your application and certainly in advance of arriving at university. 

 



30 
 

Post 18 support  

 
Activity 15: Careers advisor meetings – summary 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

Activity 16: 

Academic progress – summary 

 

Y12 Summer term 

 

Current working grade Predicted grade Aspirational grade 

   

   

   

 

 

Y13 Autumn term 

 

Current working grade Predicted grade Aspirational grade 

   

   

   

 

 

Y13 Spring term 

 
Current working grade Predicted grade Aspirational grade 
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Post 18 activities record - student and tutor checklist   

 
Student name: …………………………………………... Tutor group: ……………………… 

 
Timeline / date Post 18 planning activities:  Student Tutor 

Y12 Spring term Introduction to Post 18 options   

    1 March 18 Attend Careers/HE info evening   
    2 March 18 Attend Careers/UCAS fair   

Y12 Spring term Decision-making activities   

 1. What matters to me? (p3)   
 2. Is my approach appropriate? (p4)   
 3. What are my plans? (p5)   
 4. Review and reflect (p7)    

Y12 Spring term Careers-thinking activities   

 5. Look at careers differently (p8)   
 6. Inspiration & insight mind map (p9)   

Y12 Spring and 

summer terms 

Careers research: ideas and pathways - 

online resources 

  

 7. Fast Tomato careers guidance   
 8. Explore and rate online resources   
 

Mind the gap   

 9. Blue sky thinking   
 Apprenticeships, school leaver 

programmes, sponsored degrees 
  

 
Employment, work experience &cvs   

 10. Plan your work experience   
 11. Draft your cv   
 

University    

 12. Ideas and research   
 13. Personal statement – make a start   
 14. Short list and open day visits   

 
Post 18 option support   

 15. Careers advisor meetings   
 16. Academic progress advice 

 Y12 Spring term 

 Y12 Summer term 

 Y13 Autumn term 

 Y13 Spring term 

  

 


